
 

 

Our ref:  NS/SJ  
 
Friday 22nd May 2020. 
 
Dear Parent/Carer, 
 
I hope that you and your families are well. 
 
As we move towards partially re-opening our academy for the year groups chosen for early return by the 
government, we completely understand that many of you will be concerned about the safety of your child 
as they prepare to return. 
 
Please know that everything we are doing and every decision we make has at its centre, the safety and 
wellbeing of our pupils, staff and our wider community. This is why we have produced our ‘Supporting our 
children back to academy’ guide for parents and carers whose children are in nursery, reception, year 1 
and Year 6.  This can be found on the academy website: 
 
https://primary.e-act.org.uk/wp-content/uploads/2020/05/Supporting-our-children-back-to-academy.pdf 
 
Our classrooms, communal spaces and everyday procedures are being transformed and will look 
markedly different when we re-open. Our guide outlines the main changes and safety measures we are 
taking to support and protect your child’s health and wellbeing.   
 
We are committed to taking a cautious and measured approach to re-opening our academy, in close 
consultation with the Department for Education, our staff and with you. We hope our guide will go some 
way to help alleviate any anxieties being felt at this time. 
 
We will also ensure that the children of our key workers and our most vulnerable pupils continue to have 
a safe place during the day, and our children at home have the support they need from their teachers. 
 
We also take this opportunity to thank those parents and carers who have completed our online 
questionnaire.  We have noted the specific questions that have been asked and we have endeavoured to 
answer those in our guide. 
 
At Mansfield Green E-ACT Primary Academy, we will be re-opening for year groups chosen by the 
government (nursery, reception, year 1 and year 6) on WC 8th June 2020, at the earliest so that we have 
time to prepare the academy for children and staff. 
 
We are taking a cautious approach to reopening by staggering pupil returns.  This means that no pupil or 
member of staff will be in the academy full-time from the first day of reopening so that we can avoid 
having too many people in our building at any one time.  Pupils will be on site for two days per week.  
 
 
 

https://primary.e-act.org.uk/wp-content/uploads/2020/05/Supporting-our-children-back-to-academy.pdf


 

 

Here is the timetable for the chosen year groups: 
 

Year group Day Time Drop off Collection 

Nursery - am Monday and 
Tuesday 

8:30am – 11:30am Main school 
entrance 8:30 – 

8:40am 

Main school 
entrance – 11:20 – 

11:30am 

Nursery - pm Monday and 
Tuesday 

12:00pm – 3:00pm Main school 
entrance 12:00 – 

12:10pm 

Main school 
entrance 2:50 –

3:00pm 

Reception Monday and 
Tuesday 

8:30am – 2:20pm Reception entrance 
8:30 – 8:40am 

Main playground 
(car park entrance) 

2:10 – 2:20pm 

Year 1 Thursday and 
Friday 

8:30am – 2:20pm Main school 
entrance 8:30 – 

8:40am 

Main playground 
(car park entrance) 

2:10 – 2:20pm 

Year 6 Thursday and 
Friday 

8:50am – 2:55pm Year 6 entrance – 
8:50 – 9:00am 

Main playground 
(car park entrance) 

2:25 – 2:55pm 

 
You will see that start times and end times are slightly different, this is to ensure that we can stagger drop 
off and collection of children, avoiding large numbers of parents/carers on site. 
 
Existing arrangements for the children of key workers and our most vulnerable children will continue.   
  
Following DFE guidance, we will be maintaining, as much as is possible the two metre social distancing 
rule. School will not look like it used to and I need to make that very clear. There will be new routines and 
procedures in place that must be followed as the safety of all concerned has to be the priority. We have a 
detailed and highly comprehensive risk assessment in place. We are committed to taking a cautious and 
measured approach to re-opening our academy, in close consultation with the Department for Education, 
the trust, our staff and with you.  
 
The key areas to limit the risk of infection are as follows: 
 
1. Social distancing  
This will be upheld as much as is possible in school.  All classes will have been split into groups of a 
maximum of 15 children. The children will have allocated work stations where they will remain 
throughout the day.  We have tape in place in corridors to ensure the 2m social distancing rule along with 
a one-way system in corridor spaces.  In the playground, the children will be in a zoned area with hoops 
and other small equipment.  Numbers will be limited.  Safety has to be the priority at this time.  
 
2. Minimise contact  
There will be direction arrows to inform children how to move around school.  The group of 15 children 
will remain with the same member of staff all day for the times when they are in school - this may not be 
their class teacher - this measure is to minimise exposure.  Children are not permitted to bring items from 



 

 

home - no pencil cases, PE kits or book bags. There will be no sharing of resources, for instance PE lessons 
will no longer involve team games.  Some lessons and most lunchtimes will take place outside in the fresh 
air – weather permitting. If children bring a packed lunch into school, all items will need to be disposable, 
no lunchboxes or bags are permitted. 
 
3.  Handwashing/Catch it, bin it, kill it 
The children will be washing their hands at least four times per day.  In addition, hand sanitizer is available 
in all classrooms.  Posters are visible across the academy.  Please encourage handwashing at home so that 
it is the routine for everyone.  There are lidded bins in all classrooms so that used tissues can be disposed 
of hygienically. 
 
4.  Cleaning 
We will be increasing the cleaning regime and have additional cleaners based on site during the day.  The 
academy will be closed to all pupils every Wednesday so that the school can be deep cleaned. All 
frequently touched items will be disinfected regularly. Only resources that can be disinfected will be used 
in the academy setting.  
 
Pupils must come in clean clothes daily - no item of uniform can be worn for two days.  This rule is very 
clear in the guidance from the government. 
 
5.  Classroom environment 
Our classrooms look very different.  All rugs, beanbags, cushions and soft toys have been removed.  The 
equipment that is used will be disinfected.  All pupils will have their own desk and set of equipment.  We 
will not send reading books home.  The group of 15 children will remain in the same space each day with 
the same adult, avoiding exposure and limiting movement.  Each day pupils will have one PSHE lesson 
around the new normal.  This will alleviate fears and anxieties and allow children time to discuss our new 
rules, routines, expectations about social distancing, hygiene and ensure pupil well-being.  Other lessons 
will include reading, PE, singing and maths etc.   
 
After the half term break, I will provide further information, including a video, to show you in advance, 
the important arrangements for start and end of day procedures.  We expect one parent per child only.  
Parents are not permitted to enter the school building unless there is an exceptional circumstance.  
Communication will be through phone/email – please respect this as we need to keep everyone safe.   
 
With your support, we will do everything we can to ensure that our pupils return to the safest possible 
environment. In the meantime, if you have any questions or concerns, please get in touch with us in the 
usual way. 
 
Stay safe. 
Yours faithfully, 

 
Miss S Johnson 
Head of School 


