
 

PUPIL GUIDANCE FOR OUR VIRTUAL SCHOOL 
September 2020 Update 

The following guidelines will help you manage your school work at home, should Mansfield 
Green E-ACT Primary Academy need to close a class bubble, year group, phase or the whole 
school, or if you are required to self-isolate due to Covid-19. 

What is expected of me? 

On a daily basis, please access Google Classroom and complete all the work your teacher has 
asked you to do, by the time your teacher has asked. (There will be five tasks/activities per 
day.)  Your teacher will post teaching videos, recordings and slides to help you.  They will be 
checking how you are getting on and you can use the message feature to speak to your 
teacher if you need any help or have a query. 

If your teacher is worried that you may be falling behind, they will contact you and check that 
you are ok, that you understand and make sure you have enough help to finish the work. Just 
like they would do at school. 

Just like at school, if your teacher is very concerned that you aren’t logging into Google 
Classroom and completing work, they will contact your parent or carer and have a chat with 
them. 

You must follow your timetable which is published in Google Classroom each day.  It is also 
on your academy’s website.  You will have a mathematics, reading and writing lesson each 
day, along with two other lessons.  E.g.  History and Music.  Your teachers will provide you 
with plenty of work.  In addition to Google Classroom, you can use Activlearn Bugclub, 
Mymaths and TTRS. 

How can I get help from my teacher? 

If you have had a go at your work and you find you can’t do it because you need more help, 
you should message your teacher. 

 

You should never just ‘leave’ the work; your teachers are working hard to create lessons you 
can do at home and they want to help you to finish them. 



How should I communicate with my teacher? 

Please use the message/chat function on Google Classroom to talk to your teacher and they 
will reply back. They might not reply straight away as they could be helping someone else. 
Your teacher will only reply to your messages between 9am and 3pm. Like you do at school, 
make sure your messages are polite like you would speak to your teacher at school. 

How do I keep myself safe online? 

 


